Single Action InKind Collection via website on IPAD 
Collect and approve InKind  in one place - no pre-assignment or post-approval needed. 
Note:  May take up to 24hrs to be included on InKind Summary Reports. 

1. [bookmark: _GoBack]On IPAD, open browser (Safari or Google)
2. Go to web.learning-genie.com and sign in. Website will open to your home page.
3. On the left side column, select “In-Kind”, then select “Summary Report”
4. Select “Add New In-Kind Entry” (orange button upper right)
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Add In-Kind Screen:
1. Search Volunteer/Donor - Start typing the PARENT’S name. Search and select name.
a. If the parent isn’t listed, click ADD PERSON, enter the parent info, and save. This adds the parent to your list for future entries.
Note: the adult name and signature must match
i. Required: First Name, Last Name and Relationship
“Relationship” -select Community Individual
ii. Optional: Email, Address, Affiliation
“Affiliation” enter how they are related to child (ex: Parent)






2. Setup In-Kind Info – select from list
a. At-Home Activities = extension activities, material prep, health travel time
i. Extension activities – select Add Description then scroll to select the InKind Calendar or “Weekly Extension Activity” and save
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ii. Health travel time – select Add Description then “Health Travel Time Round Trip” or “Dental Travel Round Trip” and save
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b. Mileage = health miles, IFSP/IEP Meeting (at school/outside of home visit), etc.
i. select Add Description and select from the list 
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c. Enter Time and Date
3. Click Signature of Volunteer/Donor and parent signs with finger/stylus. Submit
4. Click Signature of Staff and sign with finger/stylus. Ensure the “acknowledgement” box is checked. Submit
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Add Description

Search Activity ID/Description, Category Name

Health Travel Time Round Trip-Enter your round trip travel time
(home to appt., and then back home). After you submit this
entry, don't forget to record your round trip mileage! Click the
three lines at the top of your app. Then click "In Kind report"
and "add" Select "Mileage", then choose the option that best fit
your health appt. type- Example: "physicals/well child
appointment" Enter your round trip miles (home to appt. and
then back home). Then click "Done", "Submit", sign, and click
"Submit" once more.

Health Activity

Language Development 0-12 Week 1-Week 1 activities

0-12 months-Parents as Teachers

Language Development 0-12 Week 2-Week 2 activities

Cancel
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Add Description

Search Activity ID or Description

1-Socialization
2-Physicals/Well Child visit
3-Immunization Appointments
4-Prenatal Care & Follow-up
5-Dental
6-EHS Family Engagement

7-EHS Center Based Transportation

*9-|EP, ISP, ECP, Transition Meeting (Indvidualized Child

Meetings)
Cancel @
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Signature of Staff

| acknowledge that my signature will be applied to all future In-Kind reports.
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Add In-Kind

‘Web-Based In-Kind Submission Link for Third Parties.

Simply copy and share the following link with tird parties to enable them to subrit In-Kind
donations via the wb page without needing to sign up for Learning Gene.

o Nitpsifwets earning-genie.com/v2 HfnkindSubrissian/Bcb{9900-1 dde-414b.
-bc88-1103(dbcbcS6/J0AEASE-FASB-4944-853F-276322467966/3CBCT.
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Add Description

Search Activity ID/Description, Category Name

12-24 months-Parents as leachers

Transitioning 24-36 Week 1-Week 1 activities

24-36 months-Parents as Teachers

Transitioning 24-36 Week 2-Week 2 activities

24-36 months-Parents as Teachers
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