Procedure for Early Head Start Transition to 
Head Start and Head Start Child Care 
HSPPS 1302.70

Transition planning for each child and family will be implemented six months prior to the child’s third birthday or enrollment into their next educational setting, whichever comes first.
Health Requirements

· Head Start physical 

· The 36-month well child check must be completed before entering the new program. 
· Teacher or appropriate staff member will provide a dental form in their acceptance process.  The dental screening is to be completed after June 1st  unless the child is already on a schedule with their dental home.
Recruitment

· Applications can be completed by the HS or EHS Recruitment and Health Specialist.  
· Refer the family to complete the pre-application, offering support as needed.  
· Early Head Start Child Family Specialist (CFS) will remind the family that the following is needed for recruitment:

· Child’s Birth Certificate

· Child’s Immunization Record

· Child’s Medical/Dental Insurance or Medicaid card

· Proof of all Income sources for the last 12 months (see reminder card for all sources of income)
· DHHS Case Number
· Proof of SNAP
Early Head Start and Head Start Teaming

· Prior to the start of the school year, the CFS, Teacher and FES will meet to discuss/ensure a successful transition for each EHS child into the HS/CC classroom.  CFS will contact the teacher and FES to schedule classroom visits and the transition recap meeting. Information/documents to be reviewed during the transition meeting include:
· Transition Activities Log
· Family Partnership Goal Sheet
· Getting to Know Your Child
· Health Requirements

· Latest GOLD assessment information
· eDECA I/T
· IEP/IFSP/ISP (if applicable)
· Custody Agreement (if applicable)

Teachers and FES can review documents in Child Plus, Teaching Strategies GOLD and the DECA site. Details of this meeting will be documented by the CFS on the Transition Recap form. Copies will be shared according to distribution.  Any scheduling difficulties encountered will be discussed with the Program Service Coordinator.  The Transition Meeting will be documented on ChildPlus by the CFS as an Action under Need Identified (Transition) under Family Services. 
Refer to the Early Head Start Transition Policy and Procedure located on Weebly under Transition tab.
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